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Fleet Services
	VEHICLE SERVICE REQUEST

Fleet Services Office 756-6022 
Fax: 756-2453
Fleet-Services@calpoly.edu 
Mon-Fri 7:30-4:00

	[bookmark: VehNum][bookmark: _GoBack]Vehicle or Equipment #:       
	[bookmark: Text2]Name of Requestor (First and Last):       

	[bookmark: Text3]Department:       
	[bookmark: Phone]Phone:       
	Date      

	[bookmark: Text6]Odometer:       
	[bookmark: Text7]Email Address:       

	[bookmark: Dropdown1]Type: 
	Make      
	Model      

	|_| Annual Inspection/Service

	· Preventative Maintenance Includes; Oil & Filter Change, Air & Fuel Filter Inspection/Replacement, Coolant System
· Inspection/Flush , Belt & Hose Inspection/Replacement, Transmission Fluid Inspection/Flush, Driveline Lubrication
· and Inspection, Tire Rotation and Inspection, Brake Inspection, Chassis Inspection and Lubrication, Light & Safety
· Inspection and Test Drive of Vehicle

	|_|  Service Call- If vehicle cannot be delivered to Transportation or for equipment requiring offsite repair.

	
	Pickup Location     

	|_|  Repair- Please specify exact complaint in next section.

	[bookmark: Text19]Description: (Please Be Specific ; Include operating conditions when complaint occurs if applicable )
    

	Work performed

	Parts Used

	Repair W/O Number

	Inspection W/O Number

	Smog W/O Number
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